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IT Manager-1 (Kathmandu)

Expressions of interest must be delivered to the

address below by February 11, 2005 with an

application, updated CV and with a photo. Please

mark the title of the Post you are applying for

clearly on the envelope. You should mention the

name of two referees. Only short listed

candidates will be notified for further tests. Any

form of canvassing, soliciting or influencing will

be treated as a disqualification; telephone

enquiries will not be entertained.

The Executive Director
Pro Public

P.O.Box 14307,
Kathmandu, Nepal
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� � � � � � � � � � � �

Responsibilities: coordination, managing project staff and
finances; overall management of project activities; maintaining
regular contact with local clubs and central level civil society
organizations; good analysis, negotiation, communication, leader-
ship and advocacy skills.

Qualificatons: Postgraduate degree in social science or manage-
ment with 7 years of professional work experience at national level
in planning, programming, implementation, management and
evaluation of anti- corruption and governance programs. The
candidate should be able to work in a multidisciplinary team.
Understand quickly the technical aspects of the project and should
be able to work under extreme pressure.

Project coordinator-1 (Kathmandu)

Responsibilities: Develop overall advocacy tools and organize
advocacy campaigns at different level; ensure working coordina-
tion among the project’s experts, consultants and support staff;
coordinate the work of field project coordinators; submit regular
progress reports to the project coordinator.

Qualifications: Graduate degree in social science with 4 years of
work experience in advocacy campaign.

Advocacy Officer-1 (Kathmandu)

Responsibilities: Initiate overall monitoring and evaluation of
project released activities in consultation with the Project Coordina-
tor; develop appropriate  activity monitoring check lists of Project
activities and prepare periodic outcome reports.

Qualifications:Postgraduate degree in social development
management or relevant with 4 years of work experience in
monitoring and evaluation.

Monitoring & Evaluation Officer-1 (Kathmandu)

Responsibilities: Develop project administration and accounting
system for project expenditure and income in line with project’s
requirement; prepare regular statements of  account for submitting
to the donors.

Qualifications: Bachelor degree in BBA/BCoM/BBS with 3 years
of work experience.

Admin/Accountant-1 (Kathmandu)

Responsibilities: Assist in the overall project related information
system.

Qualifications: Bachelor degree in social science with 2 years of
secretarial work experience.

Office Secretary-1 (Kathmandu)

Training Officer-1 (Kathmandu)

Responsibilities: Augment overall training related
activities; organize intensive training/public hearings on
anti-corruption for national/regional and local level for
various stakeholders; prepare training proposals and
implementation reports as and when required .

Qualifiications: Postgraduate degree in social science
or management with 5years of professional work
experience in designing training and implementing on
governance issues.

Responsibilities: Prepare  reports/ features and able to edit
Nepali  and English Bulletin; assist Project Coordinator to
prepare periodic implementation reports; prepare regular
press releases and notes of Project activities for appropriate
dissemination of information through the national media.

Qualifications: Postgraduate degree in media communication
with preferably 3 years of reporting skills in national level
media.

Communication & Publication Officer-1 (Kathmandu)

Responsibilities: Conduct a system analysis on the
computer based management information system; design
and maintain electronic archival system; initiate, design and
maintain CSACP website/ homepage; maintain and supervise
the  Local Area Network (LAN) system in Pro Public.

Qualifications: Graduate degree in information technology
with 3 years of professional experience in the reputed
organization.

Responsibilities: Assist Communication and Publication
Officer to Publication Officer to publish bulletin; prepare
regular press release and notes of project Coordinator
to organize advocacy campaign.

Qualifications: Bachelor degree in communication with
3 years of work experience in reporting.

Communication/Publication Assistant-1 (Kathmandu)
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First Enviromental Trekking (P). Ltd.
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National Driving Centre
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Purity of spirit, luxurious modernity, a contemporary ethos....

these are the elements which inspired Himalayan Cashmere

Company  and it's product line.

Manufactured exclusively for designers worldwide.

Established in 1995, Himalayan Cashmere Company

continues to produce fine cashmere products combining

natural fibers with the skill and precision of traditional

hand craftsmanship.

Our showroom is a unique environment in which to purchase

these designer quality cashmere products including shawls,

scarves, blankets, custom sweaters and loungewear

 at factory prices.

HIMALAYAN Cashmere Company
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